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Definitions  
Important Updated Definitions:  

1. Affiliate Organizations: An organization that is related to another organization by one owning 
shares of the other, by common ownership, by common control, or by other means of control 
such as between a parent company and subsidiary. 

2. Applicant: The individual representing the Applicant Organization that is responsible for 
communication with CALeVIP and will ensure program requirements are adhered to. They must 
be an authorized representative acting on behalf of the Applicant Organization for the 
application.  

3. Applicant Organization (Rebate Recipient): The organization that will incur and pay all costs 
submitted for reimbursement and will receive the rebate funding after completion of an eligible 
installation. This organization will also be responsible for ensuring compliance with program 
requirements, including operational requirements that entail activities after funding 
disbursement.  

4. Checkpoint Milestone: All applicants within Targeted Incentive Projects (TIPs) are subject to a 
sixty (60) day milestone requirement in which the applicant can provide proof of issued permit, 
final utility design, and equipment order.  

5. Collaborator: An individual who is added by the Applicant to an application that can act on the 
applicant's behalf. The collaborator must be from the same organization as the Applicant or 
Applicant Organization or be an authorized representative of the site owner. Collaborators from 
a third party not associated with the Applicant, Applicant Organization, or the Site Host are not 
permitted and are not authorized to add documentation or make decisions on the application. 
The applicant is responsible for verifying any application information added by a collaborator. 

6. Final Verification: The review process prior to final payment approval during which all final 
documents, the Installation Data Form, and project costs submitted through the applicant 
dashboard are checked for accuracy and compliance with submission requirements. Any edits to 
these items will be communicated to the Applicant/Collaborators during this process and must 
be addressed to meet final payment requirements. Once an application has passed Final 
Verification, it is approved for final payment.  

7. Implementation Manual: The document detailing the Targeted Incentive Project (TIP) rules, 
eligibility guidelines, applicant requirements, and project definitions.  

8. Installation Address: The physical address where the EV chargers will be installed. This address is 
included in the initial application submission and should match the address listed on any 
permits. 

9. In-house Costs: Any internal costs incurred and paid by the Applicant Organization to 
themselves or their Affiliate Organization that do not require payment to an outside vendor.  

10. Installation Data Form: The survey submitted through the applicant dashboard that collects 
information regarding your installation and equipment. All answers regarding project costs 
should match the information submitted through the invoice documents. 
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11. Site Host: The entity that owns the installation site, in full or in part, and grants authorization for 
the proposed Electric Vehicle (EV) charging installation to occur in accordance with all program 
requirements. 

12. Site Verification Form: The document completed during the initial application submission that 
clearly identifies who the Site Host is and ensures that the Applicant Organization is authorized 
by the Site Host to install EV chargers at the Installation Address. The signature of the 
authorized representative of the Applicant Organization must be an individual listed as the 
Applicant/Collaborator on the application.  

13. Targeted Incentive Project (TIP): Each individual funding window released within CALeVIP 2.0. All 
applications awarded within each TIP abide by their own implementation manual and final TIP 
deadline.  
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1. REBATE INVOICING PROCEDURE AND 
GUIDELINES 

A. Invoicing Procedure Overview 
This CALeVIP rebate invoicing procedures and sample supporting documents instruction replaces any 
former sample supporting documents resource. All updated policies herein are in effect as of June 7, 
2024. Please read this document carefully to become familiar with the updated invoicing policies for 
preparation of complete invoice packages for submission and timely rebate payments. Updated 
documentation and invoicing policies herein supersede previous policies.  

Once the application funds are reserved, Applicants/Collaborators have 450 days (15 months) to 
complete their applications. Applicants/Collaborators can upload the required documents through the 
user dashboard as the installation is in progress. When the installation and final inspection for the 
project is complete, the remaining documents, forms, and invoice project costs with line items must be 
uploaded to the application to process your rebate. The detailed requirements and sample documents 
for the following items can be found in section 2: Sample Supporting Documents of this resource. 

To receive a final rebate for your CALeVIP 2.0 application, all final payment processing requirements 
must be reviewed and approved by CALeVIP. This document outlines the requirements all 
Applicants/Collaborators must follow to complete their application. Please note that the Applicant 
Organization must have incurred and paid the project costs for the costs to be eligible. Additionally, all 
invoice documents must include detailed itemization, proof of purchase, and proof of payment in the 
form of one of the following: front and back of the deposited check with a corresponding bank 
statement, Automated Clearing House (ACH) payments, wire transfers, and credit card receipts (with 
corresponding bank statement if needed). 

When the installation and final inspection for the project is complete, all final documents must be 
uploaded to the application for validation. By uploading the documents for rebate payment, you certify, 
under the penalty of perjury, that the information provided and all supporting documentation is true, 
accurate, and complete. All Applicant Organizations may be subject to an audit to prove costs incurred 
and paid are accurate. 

 

The following documents and items are required for your application to be submitted for payment: 

Initial Application 

1. Site Verification Form- sample document, section 2A. Submitted as part of the initial 
application. 

2. Permit/Utility Service Application Package- sample document, section 2B. Submitted as part of 
the initial application. 
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Checkpoint Milestone  

3. Final Utility Design- sample document, section 2C. Submitted prior to the Checkpoint Milestone 
expiration date. 

4. Issued Permit- sample document, section 2D. Submitted prior to the Checkpoint Milestone 
expiration date. 

5. Equipment Order- sample document, section 2E. Submitted prior to the Checkpoint Milestone 
expiration date. 

Final Verification 

6. Design Invoice Package- sample document, section 2F. Submitted prior to your Final Verification 
expiration date. 

a. All design and engineering invoices with Installation Address, Applicant Organization as 
purchaser, description of work, and detailed itemization of costs. 

b. Proof of payment for all invoices.  
c. Any supporting documentation outlined in section 1B: Proof of Payment Overview. 

 
7. Equipment Purchase Invoice Package- sample document, section 2G. Submitted prior to your 

Final Verification expiration date. 
a. All equipment invoices with equipment make, model, and quantity, Applicant 

Organization as purchaser, description of work, and detailed itemization of costs. 
b. Proof of payment for all invoices.  
c. Any supporting documentation per our updated section 1B: Proof of Payment Overview. 

 
8. Installation Purchase Invoice Package- sample document, section 2H. Submitted prior to your 

Final Verification expiration date. 
a. All installation invoices with Installation Address, Applicant Organization as purchaser, 

Contractor State License Board (CSLB) number, description of work, and detailed 
itemization of costs. 

b. Proof of payment for all invoices.  
c. Any supporting documentation per our updated proof of payment policy outlined in 

section 1B: Proof of Payment Overview. 
 

9. Electric Vehicle Infrastructure Training Program (EVITP) Requirements Affidavit- sample 
document, section 2I. Submitted prior to your Final Verification expiration date. 

10. Final Inspection Card- sample document, section 2J. Submitted prior to your Final Verification 
expiration date. 

11. Two Photos of Installed & Operational Equipment- sample document, section 2K. Submitted 
prior to your Final Verification expiration date. 

12. Network Agreement Acknowledgement Form- sampled document, section 2L. Submitted prior 
to your Final Verification expiration date. 
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13. Installation Project Costs- details listed, section 1F. Submitted prior to your Final Verification 
expiration date. 

14. Mailing Address Confirmation- sample document, section 3A. Submitted via email for Final 
Verification. 

15. Alternative Fuels Data Center Submission- sample document, section 3B. Submitted via email 
for Final Verification. 

16. Installation Data Form- sample document, section 3C. Submitted through the dashboard for 
Final Verification. 

17. Operational Equipment Confirmation - sample document, section 3D. Submitted via email for 
Final Verification. 

18. Disclosure of Other Rebates Statement- sample document, section 3E. Submitted via email for 
Final Verification.  

Applicants/Collaborators must upload all required documents through the user dashboard. To upload 
your documents, log into your CALeVIP account and select your application. Make sure you have all the 
required items for the document slot including proof of payment for each invoice and any relevant 
supporting documentation. Under the ‘actions required’ section located on the user dashboard, select 
‘upload required application documents’. Choose a file and click on the ‘upload’ button. You may select 
multiple files for the same document slot. Once all documents are selected and uploaded, hit the 
‘submit documents’ button at the bottom of the page in your user dashboard.  

To submit your Installation Data Form, log in to your CALeVIP account and select your application. Under 
the ‘actions required’ section located on the user dashboard, select ‘complete the Installation Data 
Form’. Complete all fields and click the ‘submit’ button at the bottom of the page. 

To submit your installation project costs, log in to your CALeVIP account and select your application. 
Under the ‘actions required’ section located on the user dashboard, select ‘input all project costs and 
finalize invoices. Please refer to section 1F: Entering Project Costs from Your Dashboard for additional 
guidance. All project costs must align with the submitted invoices and reflect the costs incurred and paid 
by the Applicant Organization. CALeVIP reserves the right to request additional confirmation of these 
costs from the Applicant Organization and authorized representatives of the application including all 
Applicants/Collaborators.  

Once all documents required to receive rebates are reviewed and approved, rebate checks are mailed or 
sent via ACH to the Applicant Organization. All final rebate amounts are determined by the total eligible 
project costs that have appropriate supporting documentation of costs incurred and paid by the 
Applicant Organization. 

Application accuracy, legibility scans, and photos of supporting documents must be legible and include 
all pages and sections, unless otherwise specified. All sections and fields of forms must be completely 
filled out. This includes signatures and dates. 

The Applicant Organization name and Installation Address listed on the application must match on all 
supporting documentation. Any discrepancy will cause delays in processing and may result in document 
rejection and exclusion of costs when determining your final payment amount. By uploading the 
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documents for rebate payment, you certify, under the penalty of perjury, that the information provided, 
and all supporting documentation are true, accurate, and complete. All Applicant Organizations may be 
subject to an audit to prove costs incurred and paid are accurate. 

 

B. Proof of Payment Overview 
All invoices are required to have acceptable proof of payment as detailed below. Please note, we do not 
accept a paid stamp as sufficient proof of payment for final document invoicing. All proof of payment 
must show costs have been incurred and paid by the Applicant Organization prior to final document 
review and must include the payment amount and paid date. 

For all costs paid by the Applicant Organization to a third party, proof of payment should come directly 
from a banking institution. Acceptable proof of payment includes:  

 ACH payments 
 Wire transfers 
 Copies of the deposited check (front and back) with a corresponding bank statement 
 Credit card receipts (with corresponding bank statement if needed) 

For any in-house costs incurred and paid by the Applicant Organization, additional documentation will 
be required to support your costs and demonstrate proof that the costs were incurred and paid. Invoices 
and costs incurred and paid between Affiliate Organizations are considered in-house costs and must 
adhere to these proof of payment requirements. Examples of supplemental documentation required for 
in-house cost proof of payment includes: 

 Supporting invoices or receipts from material vendors 
 Detailed cost breakdown on official letterhead 
 Itemized labor cost break-down. All in-house labor costs must be itemized on the invoice and 

include hourly rate and the number of hours worked. We do not accept a lumped price per 
service (i.e., design services = $1,000 is not sufficient) 

 Any other documentation deemed necessary to sufficiently support costs 

Failure to provide required proof of payment with any supporting documentation requested by CALeVIP 
within thirty (30) calendar days of notification may result in the costs being ineligible towards your final 
rebate or your application being cancelled. Any costs not incurred and paid by the Applicant 
Organization directly will be determined ineligible.  

CALeVIP reserves the right to require supporting documentation as deemed necessary to sufficiently 
prove costs have been incurred and paid. Applications with excessive costs may be required to provide 
additional clarification and supporting documentation. 
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C. Eligible and Ineligible Costs 
Please refer to the applicable Targeted Incentive Project (TIP)  Implementation Manual for a full list of all 
eligible and ineligible project costs. Ineligible project costs may include, but are not limited to, permits 
required by the local authority having jurisdiction (AHJ), local jurisdiction and code compliance costs, 
standalone solar panels, any project costs offset by other incentive programs or projects, costs not 
incurred and paid by the Applicant Organization, costs not supported by sufficient proof of payment and 
supporting documentation, costs incurred and paid before the date specified in the specific TIP 
Implementation Manual, and any costs not associated with installation..  Additionally, any costs that are 
deemed excessive or inflated will be flagged for further review and may be designated as ineligible. An 
Applicant Organization may not profit from any CALeVIP TIP incentives. All costs must be incurred and 
paid up-front prior to final document and invoice submission to be eligible. 

 

D. Special Cases 

Bulk Purchases and Bundled Contracts 

Any application that includes costs that are part of bulk purchases, bundled contracts, or other charges 
not directly pertaining to the application’s installation are required to clearly separate the costs directly 
associated with the installation of the EV chargers and provide acceptable proof of payment. Bulk 
purchase of equipment and materials that include costs for the application’s installation need to provide 
acceptable proof of payment for the bulk purchases as well as a breakdown of which invoices and 
amounts were paid as part of the bulk order. Any lump sum payments that are not clearly itemized and 
supported per our proof of payment policy will not be accepted. 
  

ALL PROOF OF PAYMENT MUST INCLUDE THE FOLLOWING: 

 The Applicant Organization name must match the application and demonstrate the costs 
were billed to and paid by the entity who is receiving the rebate. Costs must be incurred 
and paid by the Applicant Organization and fully paid prior to final document submission. 

 The vendor name that received the payment must be listed. 
 The payment amount must match the invoice amount*. 
 A paid date must be included. 

 
* Any differences regarding payment amount will have to be supplemented by an itemized 
explanation for the discrepancy. For example, if your organization paid multiple invoices with a 
single lump sum payment, then it needs to be clear how the specific invoice in question is tied to 
that payment.  

https://calevip.org/document-library
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Large Construction Projects 

Large construction projects refer to an EV charger installation that is part of a larger project involving 
other site improvements or construction besides the application’s EV charger installation, and the 
installation is lumped in with the building permit for the overall project. For large construction projects, 
work and associated costs pertaining to the Installation Address should be specifically listed and 
identified on all invoices. The Installation Address must match the address listed on the application. Any 
documents and/or proof of payment showing multiple applications, Installation Addresses, costs, or 
payments lumped together without clear itemization will cause delays in processing and may result in 
your document being rejected and possibly the exclusion of costs when determining your final payment 
amount. 

A. Internal accounting documents, spreadsheets, or construction logs are not acceptable in lieu of 
final, paid invoices. 

B. Contracts, purchase orders, and cost estimates are not acceptable in lieu of final, paid invoices. 
C. References to project names or contract numbers are not acceptable in lieu of the Installation 

Address on the documents. 
 

Lower Rebate Amount Confirmation 

If your final rebate calculation is less than the maximum rebate amount reserved for your application, 
you have fourteen (14) calendar days to respond confirming acceptance of the final rebate amount or 
inform us of your intention to provide additional supporting documentation not originally submitted for 
review. Once you have informed us of your intention to provide additional supporting documentation, 
you have thirty (30) calendar days to provide adequate details or accept the lower rebate amount. Any 
additional supporting documentation must have sufficient proof of payment and an updated invoice 
showing accurate eligible costs resubmitted to align with the supporting documentation. We will only 
accept one resubmission of documentation to provide additional costs towards maximizing your rebate. 
Any evidence that labor costs have been artificially inflated on an invoice is strictly prohibited. If you do 
not respond within fourteen (14) calendar days of notification or provide new invoices with proof of 
payment within thirty (30) calendar days, we will proceed with issuing the final payment with the lower 
rebate amount.  
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Authorities Having Jurisdiction (AHJs) 

AHJ applicants may alternatively submit other documents in lieu of the following: 

REQUIRED ALTERNATIVE 
DESIGN INVOICE AHJs with in-house design work may 

alternatively submit an invoice with proof of 
payment or a description of design work on 
official AHJ letterhead supplemented by an 
invoice, fiscal report, or other accounting 
document(s) clearly showing incurred and paid 
design costs and the dates the costs were 
incurred and paid. The Installation Address must 
be listed.  

INSTALLATION PURCHASE INVOICE AHJs with in-house installation may alternatively 
submit an invoice proof of payment or a 
description of the installation work on official 
AHJ letterhead supplemented by an invoice, 
fiscal report, or other accounting document(s) 
clearly showing incurred and paid installation 
costs and the dates costs were incurred and 
paid. The Installation Address must be listed.  

FINAL INSPECTION CARD A letter on official AHJ letterhead explaining the 
AHJ is a self-permitting agency and that the 
approved EV charger at the installation site is 
complete and in compliance with all municipal 
laws, rules, codes, and regulations. The 
Installation Address must be listed. 

 

 

E. Examples of Acceptable Proof of Payment 
The following are examples of acceptable proof of payment. Please note that a paid stamp is not 
sufficient proof of payment, and additional documentation to support eligible project costs may be 
required. Invoices that do not meet proof of payment requirements will not be considered eligible 
towards your final payment and failure to provide documentation in a timely manner may result in 
processing delays. 
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Check Copies 

For check copies to meet proof of payment requirements, they must include the following: 

 The Applicant Organization name is explicitly listed as the payer that incurred and paid. 
 The invoice vendor is clearly listed as the payee. 
 The front and back of the check, including endorsements and bank processing stamps/marks. 
 Bank statement clearly shows the check number, payment amount, and payment date.  

 
Bank statements supporting the check images must come directly from a bank. We do not accept 
statements from payment tools such as Bill.com.  
 

ACH Payments & Wire Transfers 

For ACH payments & wire transfers to meet proof of payment requirements, they must include the 
following:  

 The Applicant Organization name is explicitly listed* as the payer that incurred and paid costs. 
 The invoice vendor is clearly listed as the payee. 
 Complete or paid status. A status that shows as pending will not be accepted. 
 Total amount paid matches the corresponding invoice. 
 Transaction date is present. 

 
*If the Applicant Organization name is not explicitly listed on the statement, please provide a bank 
document that shows the full account number and account holder name demonstrating that the 
Applicant Organization incurred and paid for the costs. Wire transfer documentation must come directly 
from a bank. We do not accept statements from payment tools such as Bill.com. 
 

Credit Card Receipts 

For credit card receipts to meet proof of payment requirements, they must include the following: 
 The Applicant Organization Name is explicitly listed* as the payer that incurred and paid costs. 
 The invoice vendor is clearly listed as the payee. 
 Total amount paid matches the corresponding invoice. 
 Transaction date is present. 

*If the Applicant Organization name is not explicitly listed on the receipt, you must include a credit card 
statement or bank statement linking the Applicant Organization to the form of payment.  
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Sample Proof of Payment Documents 

Sample Check Copy with Bank Statement and Invoice: 

 

 

 

Applicant 
Organization  
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Sample ACH/Wire Transfer with Invoice: 

 

 

 

Applicant Organization Name 

Applicant 
Organization  

Applicant Organization Account 
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Sample Receipt with Invoice: 

 

Applicant Organization Name  

Applicant 
Organization 
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F. Entering Project Costs from Your Dashboard 
 
In addition to submitting invoice and proof of payment documentation, Applicants/Collaborators are 
required to input invoice forms with all line-item project costs. All line-item project costs must match 
the submitted invoices and project cost must be entered in the order that the line items appear on the 
invoice. Each line-item entry must include the unit cost, quantity, cost category, and taxed status. 
Applicants/Collaborators can add multiple line items per invoice, and all input information should match 
the invoice documentation and proof of payment submitted. Invoice forms are submitted for each 
application through the user dashboard.  
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Completed invoice form submission includes the following: 

 A separate invoice with line items for each submitted invoice document. All information 
submitted through the invoice form must match the submitted invoice documents. 

 Invoice number that corresponds to submitted invoice document. 
 Invoice date that corresponds to the invoice document. 
 Line items with cost category, unit cost, quantity, and whether item is taxed. 
 Any rebates or discounts included as a line item on the invoice must be entered in as a negative 

unit cost with ‘is item taxed’ as no.  
 Installation labor and design/engineering labor line-item costs must be entered as a single line 

item on the invoice form submission, but all invoice documents for in-house labor costs must be 
itemized and include the employee's name or job title, hourly rate, and the number of hours 
worked. 
 

 

 

 



18 
 
 

 

After clicking the ‘submit’ button, a success message will appear directing you to finalize your invoices. 
Please note that once you have finished inputting all project costs from the invoices, you must click 
the ‘finalize invoices’ button to complete the submission of their invoice forms. If you do not click 
‘finalize invoices’ once finished, your application will remain incomplete and may auto-cancel.  

 

 
 

 

 

 

Project Cost submission instructions continue on next page. 
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The chart below gives examples of costs included in each cost category. Please refer to the chart below 
to assist in correctly entering the cost categories for each line item.  

PROJECT COST CATEGORIES WITH SAMPLE COSTS 

CATEGORIES SAMPLE COSTS 

Permitting/Inspection 
Cost: 

Permitting Inspection Plan Set Submission 

Plan Check Fees   

Design and 
Engineering: 

Design and Engineering 
Labor and Services Site Plan Design Costs  

Utility Cost: Utility Service Order 
Labor Related to 

New/Upgraded Utility 
Service 

Transformer Upgrade 
Costs 

Equipment: 
Charger Dispensers 
(including all-in-one 

DCFC) 

Split System Charging 
Equipment 

(including power cabinets 
and rectification units) 

EV Chargers 

Installation Materials: 

Hardware Trenching Materials Concrete 

Transformers Energy Storage Equipment Conduit 

Boring Materials Rental for Installation 
Equipment Bollards 

Wiring  Switchgears and Panels  

Installation Labor: 

Labor costs for 
installation of EV 

chargers 
Trenching labor Boring Labor 

Paving Labor Grading Labor Striping Labor 

Networking Services: Network Costs   

Other Services: 

Project Signage EMV Card Readers and 
NFC/RFID Readers 

Shipping and 
Packaging 

Branding Services Project Management Data Plan 

Warranties Paint  

Tax: Tax amount   
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 2.  SAMPLE SUPPORTING DOCUMENTS 
A. Site Verification Form 
A completed Site Verification Form, available in the TIP Document Library, is required for your initial 
application submission and includes the following:   

 A completed Site Verification Form must have all fields filled out.  
 Signatures are required, both manual and digital signatures are acceptable. 
 The signature of the authorized representative of the Applicant Organization must be an 

individual listed as the applicant or a collaborator on the application. 
 The signature of the authorized representative of the Site Host must be the site owner or a 

direct representative of the site owner. Contractors are not considered authorized 
representatives unless they are also the Site Host. 

 Site Verification Form must be specific to the TIP and be submitted within five (5) calendar days 
of application submittal, or the application will be automatically cancelled. 

Copy of Site Verification Form:  

 

https://calevip.org/document-library
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B. Permit/Utility Service Application Package  
To complete this document requirement, you must submit a permit application package and/or a utility 
service application package based on the specific TIP guidelines. Please refer to the TIP specific tiering 
guides for the requirements in the TIP Document Library. This document package is required for initial 
application submission. 

For the permit application package, the following is required: 

 Copy of permitting authority (City, County, Special District) building/electrical/construction 
permit application or issued permit. 

 Copy of permit plan set/package submitted with building/electrical/construction permit 
application. 

 Listed address on permit must match the Installation Address on the application. 
 Copy of payment receipt for submittal of building/electrical/construction permit. 

For the utility service application package, the following is required: 

 Copy of electric utility service/project application or final utility design. 
 Final utility design must show final approval and sign-off from utility. 
 Copy of drawing/plan set/package required by the electric utility to be submitted with the utility 

service/application. 
 Listed address with utility must match the Installation Address on the application. 
 Copy of payment receipt for submittal of utility application for service. 

Sample Plan Set: 

 

https://calevip.org/document-library
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Sample Permit Application 
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Sample Utility Service Application Package   
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C. Final Utility Design 
A completed copy of the final utility design is required for your Checkpoint Milestone and includes the 
following: 

 Address listed matches the Installation Address on the application. 
 Indication of final approval and sign-off from utility (i.e., Utility Project Number (PM number), 

approval statement from utility, ready for construction designation, etc.). 

Sample Final Utility Design  
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D. Issued Permit  
An issued permit is required for your Checkpoint Milestone and includes the following:  

 Address listed on permit matches Installation Address on application. 
 Permit number. 
 Project description matches application (e.g., EV charger installation of 8 DCFC chargers). 
 Issued date and/or status, if applicable. 
 All required signatures, if applicable. 

Sample Issued Permit  
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E. Equipment Order 
A completed copy of the equipment order is required for your Checkpoint Milestone and includes the 
following:  

 Equipment make, model, and quantity. 
 Purchaser name (Applicant Organization name). 

*Please note that the final itemized equipment invoice with proof of payment will be required during 
final document submission. The equipment order does not have to be a paid or final invoice but must 
show that the equipment has been ordered and must match the information on the equipment invoice 
submitted for Final Verification. 
 

Sample Equipment Order 
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F. Design Invoice 
A completed copy of the paid design invoice is required for Final Verification and includes the following:  

 Address listed matches the Installation Address on the application. 
 Purchaser name (Applicant Organization name). 
 Description of design and engineering work. 
 Required signatures, if applicable. 
 A detailed itemization of eligible costs, and if applicable, all credits, discounts and incentives 

received. All in-house labor costs must be itemized and include hourly rate and the number of 
hours worked. We do not accept a lumped price per service (i.e. Design Services = $1,000 is not 
sufficient). 

 Proof of payment and supporting documentation to verify the costs on your invoice (see section 
1E for acceptable proof of payment examples, please note paid stamp is not sufficient proof of 
payment). Acceptable proof of payment can include front and back of the deposited check with 
a corresponding bank statement, ACH payments, wire transfers, and credit card receipts (with 
corresponding bank statement if needed). 

 Any additional supporting documentation deemed necessary by CALeVIP. 

Sample Design Invoice 
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G. Equipment Purchase Invoice 
A completed copy of the paid equipment purchase invoice is required for Final Verification and includes 
the following:  

 Equipment make, model, and quantity. 
 Equipment serial numbers, if available on invoice. 
 Purchaser name (Applicant Organization name). 
 Required signatures, if applicable. 
 A detailed itemization of eligible costs, and if applicable, all credits, discounts and incentives 

received.  
 Proof of payment and supporting documentation to verify the costs on your invoice (see section 

1E for acceptable proof of payment examples, please note paid stamp is not sufficient proof of 
payment). Acceptable proof of payment can include front and back of the deposited check with 
a corresponding bank statement, ACH payments, wire transfers, and credit card receipts (with 
corresponding bank statement if needed). 

 Any additional supporting documentation deemed necessary by CALeVIP. 

Sample Equipment Purchase Invoice 
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H. Installation Purchase Invoice 
A completed copy of the paid installation purchase invoice is required for Final Verification and includes 
the following:  

 Address listed matches the Installation Address on the application. 
 Purchaser name (Applicant Org name). 
 Description of installation work. 
 Contractor license number. 
 Required signatures, if applicable. 
 A detailed itemization of eligible costs, and if applicable, all credits, discounts and incentives 

received. All in-house labor costs must be itemized and include hourly rate and the number of 
hours worked. We do not accept a lumped price per service (i.e. electrician = $1,000 is not 
sufficient). 

 Proof of payment and Supporting Documentation to verify the costs on your invoice (see section 
1E for acceptable proof of payment examples, please note paid stamp is not sufficient proof of 
payment). Acceptable proof of payment can include front and back of the deposited check with 
a corresponding bank statement, ACH payments, wire transfers, and credit card receipts (with 
corresponding bank statement if needed). 

 Any additional supporting documentation deemed necessary by CALeVIP. 

Sample Installation Purchase Invoice 
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I. EVITP Requirements Affidavit 
A complete EVITP Requirements Affidavit, available in the TIP Document Library,  is required for Final 
Verification and includes the following: 

 Signatures on both pages. 
 Page 1 and the Applicant section at the bottom of page 2 must be signed by the Applicant or an 

authorized representative of the Applicant who is listed as a Collaborator on the application. 
 The “Applicant Name” field at the top of page 2 should be the Applicant Organization name or 

the individual Applicant’s name. 
 The contractor section of page 2 must be signed by the contractor associated with the CSLB 

number provided. 
 Signatures can be manual or digital. 

 
Copy of EVITP Affidavit  

 

https://calevip.org/document-library
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J. Final Inspection Card 
A final inspection card is required for Final Verification and includes the following:  

 Address listed matches the Installation Address on the application. 
 Final sign-off date for EV charger installation. 
 Permit number that matches permit documentation. 
 All required signatures, if applicable, showing approved final electrical, final building, and/or 

overall inspection.  

Sample Final Inspection Card  
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K. Two Photos of Installed and Operational Equipment 
Equipment photos are required for Final Verification and must include the following: 

 All installed EV charger(s) included in your application must be photographed. Photos may 
include more than one EV charger. 

 A complete view of the front of the installed operational and accessible EV charger(s). Partial or 
incomplete views will not be accepted.  

 Please include a statement confirming your chargers are installed, powered on, and operational. 
 CALeVIP Sticker must be displayed in a clearly visible location on the front or side of the charger 

according to the instructions sent with the sticker.  

Sample Photos  
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L. Network Agreement Acknowledgement Form  
A completed network agreement acknowledgement form is required for Final Verification and includes 
the following: 

 All fields and signatures complete and legible. 
 A completed CALeVIP network agreement acknowledgement form. A blank copy can be found in 

the TIP Document Library   
 Any networking costs that you would like to be considered towards your final rebate must be on 

and follow the invoice and proof of payment guidelines for the installation invoice listed above.  

Sample Network Agreement Acknowledgement Form 

 

https://calevip.org/document-library
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3. Final Documents Additional Information 
A. Mailing Address Confirmation 
 At the time of Final Verification submission, if you selected ‘check’ as your preferred form of 

payment, please provide an email confirming the mailing address where the rebate check should be 
sent. 

B. Alternative Fuels Data Center Submission 
 At the time of Final Verification submission, register your EV chargers with the Alternative Fuels 

Data Center (AFDC). Submit here: https://afdc.energy.gov/stations/#/station/new. 
 Forward CALeVIP the AFDC email confirming you have successfully registered your EV chargers. 

 

C. Installation Data Form 
 At the time of Final Verification submission, complete and submit your Installation Data Form on 

your user dashboard. 
 All EV charger serial numbers in your installation must be submitted through the Installation Data 

Form 

D. Operational Equipment Confirmation 
 At the time of Final Verification submission, please provide the following statement: 

 I confirm that the chargers are installed, powered on, operational, and publicly accessible 
24/7. 

E. Disclosure of Other Rebates Statement 
 At the time of Final Verification submission, you must provide a statement disclosing whether you 

are receiving or have received additional rebates or funding for this site from an entity other than 
CALeVIP or from a previous CALeVIP TIP. If so, please provide the name of the rebate program and 
the amount of the rebate. If you are not receiving additional rebates or funding for this project, 
please provide written confirmation via email. 

https://afdc.energy.gov/stations/#/station/new
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