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Definitions

Important Updated Definitions:

1.

10.

Affiliate Organizations: An organization that is related to another organization by one owning

shares of the other, by common ownership, by common control, or by other means of control
such as between a parent company and subsidiary.

Applicant: The individual representing the Applicant Organization that is responsible for
communication with CALeVIP and will ensure program requirements are adhered to. They must
be an authorized representative acting on behalf of the Applicant Organization for the
application.

Applicant Organization (Rebate Recipient): The organization that will incur and pay all costs

submitted for reimbursement and will receive the rebate funding after completion of an eligible
installation. This organization will also be responsible for ensuring compliance with program
requirements, including operational requirements that entail activities after funding
disbursement.

Checkpoint Milestone: All applicants within Targeted Incentive Projects (TIPs) are subject to a

sixty (60) day milestone requirement in which the applicant can provide proof of issued permit,
final utility design, and equipment order.

Collaborator: An individual who is added by the Applicant to an application that can act on the
applicant's behalf. The collaborator must be from the same organization as the Applicant or
Applicant Organization or be an authorized representative of the site owner. Collaborators from
a third party not associated with the Applicant, Applicant Organization, or the Site Host are not
permitted and are not authorized to add documentation or make decisions on the application.
The applicant is responsible for verifying any application information added by a collaborator.
Final Verification: The review process prior to final payment approval during which all final

documents, the Installation Data Form, and project costs submitted through the applicant
dashboard are checked for accuracy and compliance with submission requirements. Any edits to
these items will be communicated to the Applicant/Collaborators during this process and must
be addressed to meet final payment requirements. Once an application has passed Final
Verification, it is approved for final payment.

Implementation Manual: The document detailing the Targeted Incentive Project (TIP) rules,

eligibility guidelines, applicant requirements, and project definitions.
Installation Address: The physical address where the EV chargers will be installed. This address is

included in the initial application submission and should match the address listed on any
permits.

In-house Costs: Any internal costs incurred and paid by the Applicant Organization to
themselves or their Affiliate Organization that do not require payment to an outside vendor.
Installation Data Form: The survey submitted through the applicant dashboard that collects

information regarding your installation and equipment. All answers regarding project costs
should match the information submitted through the invoice documents.



11. Site Host: The entity that owns the installation site, in full or in part, and grants authorization for
the proposed Electric Vehicle (EV) charging installation to occur in accordance with all program
requirements.

12. Site Verification Form: The document completed during the initial application submission that

clearly identifies who the Site Host is and ensures that the Applicant Organization is authorized
by the Site Host to install EV chargers at the Installation Address. The signature of the
authorized representative of the Applicant Organization must be an individual listed as the
Applicant/Collaborator on the application.

13. Targeted Incentive Project (TIP): Each individual funding window released within CALeVIP 2.0. All
applications awarded within each TIP abide by their own implementation manual and final TIP

deadline.



1. REBATE INVOICING PROCEDURE AND
GUIDELINES

A. Invoicing Procedure Overview

This CALeVIP rebate invoicing procedures and sample supporting documents instruction replaces any
former sample supporting documents resource. All updated policies herein are in effect as of June 7,
2024. Please read this document carefully to become familiar with the updated invoicing policies for
preparation of complete invoice packages for submission and timely rebate payments. Updated
documentation and invoicing policies herein supersede previous policies.

Once the application funds are reserved, Applicants/Collaborators have 450 days (15 months) to
complete their applications. Applicants/Collaborators can upload the required documents through the
user dashboard as the installation is in progress. When the installation and final inspection for the
project is complete, the remaining documents, forms, and invoice project costs with line items must be
uploaded to the application to process your rebate. The detailed requirements and sample documents
for the following items can be found in section 2: Sample Supporting Documents of this resource.

To receive a final rebate for your CALeVIP 2.0 application, all final payment processing requirements
must be reviewed and approved by CALeVIP. This document outlines the requirements all
Applicants/Collaborators must follow to complete their application. Please note that the Applicant
Organization must have incurred and paid the project costs for the costs to be eligible. Additionally, all
invoice documents must include detailed itemization, proof of purchase, and proof of payment in the
form of one of the following: front and back of the deposited check with a corresponding bank
statement, Automated Clearing House (ACH) payments, wire transfers, and credit card receipts (with
corresponding bank statement if needed).

When the installation and final inspection for the project is complete, all final documents must be
uploaded to the application for validation. By uploading the documents for rebate payment, you certify,
under the penalty of perjury, that the information provided and all supporting documentation is true,
accurate, and complete. All Applicant Organizations may be subject to an audit to prove costs incurred
and paid are accurate.

The following documents and items are required for your application to be submitted for payment:

Initial Application

1. Site Verification Form- sample document, section 2A. Submitted as part of the initial
application.

2. Permit/Utility Service Application Package- sample document, section 2B. Submitted as part of
the initial application.



Checkpoint Milestone

3.

Final Utility Design- sample document, section 2C. Submitted prior to the Checkpoint Milestone
expiration date.

Issued Permit- sample document, section 2D. Submitted prior to the Checkpoint Milestone
expiration date.

Equipment Order- sample document, section 2E. Submitted prior to the Checkpoint Milestone
expiration date.

Final Verification

6.

10.

11.

12.

Design Invoice Package- sample document, section 2F. Submitted prior to your Final Verification
expiration date.
a. All design and engineering invoices with Installation Address, Applicant Organization as
purchaser, description of work, and detailed itemization of costs.
b. Proof of payment for all invoices.
c. Any supporting documentation outlined in section 1B: Proof of Payment Overview.

Equipment Purchase Invoice Package- sample document, section 2G. Submitted prior to your
Final Verification expiration date.
a. All equipment invoices with equipment make, model, and quantity, Applicant
Organization as purchaser, description of work, and detailed itemization of costs.
b. Proof of payment for all invoices.
c. Any supporting documentation per our updated section 1B: Proof of Payment Overview.

Installation Purchase Invoice Package- sample document, section 2H. Submitted prior to your
Final Verification expiration date.

a. Allinstallation invoices with Installation Address, Applicant Organization as purchaser,
Contractor State License Board (CSLB) number, description of work, and detailed
itemization of costs.

b. Proof of payment for all invoices.

c. Any supporting documentation per our updated proof of payment policy outlined in

section 1B: Proof of Payment Overview.

Electric Vehicle Infrastructure Training Program (EVITP) Requirements Affidavit- sample
document, section 21. Submitted prior to your Final Verification expiration date.

Final Inspection Card- sample document, section 2J. Submitted prior to your Final Verification
expiration date.

Two Photos of Installed & Operational Equipment- sample document, section 2K. Submitted
prior to your Final Verification expiration date.

Network Agreement Acknowledgement Form- sampled document, section 2L. Submitted prior
to your Final Verification expiration date.



13. Installation Project Costs- details listed, section 1F. Submitted prior to your Final Verification
expiration date.

14. Mailing Address Confirmation- sample document, section 3A. Submitted via email for Final
Verification.

15. Alternative Fuels Data Center Submission- sample document, section 3B. Submitted via email
for Final Verification.

16. Installation Data Form- sample document, section 3C. Submitted through the dashboard for
Final Verification.

17. Operational Equipment Confirmation - sample document, section 3D. Submitted via email for
Final Verification.

18. Disclosure of Other Rebates Statement- sample document, section 3E. Submitted via email for
Final Verification.

Applicants/Collaborators must upload all required documents through the user dashboard. To upload
your documents, log into your CALeVIP account and select your application. Make sure you have all the
required items for the document slot including proof of payment for each invoice and any relevant
supporting documentation. Under the ‘actions required’ section located on the user dashboard, select
‘upload required application documents’. Choose a file and click on the ‘upload’ button. You may select
multiple files for the same document slot. Once all documents are selected and uploaded, hit the
‘submit documents’ button at the bottom of the page in your user dashboard.

To submit your Installation Data Form, log in to your CALeVIP account and select your application. Under
the ‘actions required’ section located on the user dashboard, select ‘complete the Installation Data
Form’. Complete all fields and click the ‘submit’ button at the bottom of the page.

To submit your installation project costs, log in to your CALeVIP account and select your application.
Under the ‘actions required’ section located on the user dashboard, select ‘input all project costs and
finalize invoices. Please refer to section 1F: Entering Project Costs from Your Dashboard for additional
guidance. All project costs must align with the submitted invoices and reflect the costs incurred and paid
by the Applicant Organization. CALeVIP reserves the right to request additional confirmation of these
costs from the Applicant Organization and authorized representatives of the application including all
Applicants/Collaborators.

Once all documents required to receive rebates are reviewed and approved, rebate checks are mailed or
sent via ACH to the Applicant Organization. All final rebate amounts are determined by the total eligible
project costs that have appropriate supporting documentation of costs incurred and paid by the
Applicant Organization.

Application accuracy, legibility scans, and photos of supporting documents must be legible and include
all pages and sections, unless otherwise specified. All sections and fields of forms must be completely
filled out. This includes signatures and dates.

The Applicant Organization name and Installation Address listed on the application must match on all

supporting documentation. Any discrepancy will cause delays in processing and may result in document

rejection and exclusion of costs when determining your final payment amount. By uploading the



documents for rebate payment, you certify, under the penalty of perjury, that the information provided,
and all supporting documentation are true, accurate, and complete. All Applicant Organizations may be
subject to an audit to prove costs incurred and paid are accurate.

B. Proof of Payment Overview

All invoices are required to have acceptable proof of payment as detailed below. Please note, we do not
accept a paid stamp as sufficient proof of payment for final document invoicing. All proof of payment
must show costs have been incurred and paid by the Applicant Organization prior to final document
review and must include the payment amount and paid date.

For all costs paid by the Applicant Organization to a third party, proof of payment should come directly
from a banking institution. Acceptable proof of payment includes:

ACH payments
Wire transfers
Copies of the deposited check (front and back) with a corresponding bank statement

SRR

Credit card receipts (with corresponding bank statement if needed)

For any in-house costs incurred and paid by the Applicant Organization, additional documentation will
be required to support your costs and demonstrate proof that the costs were incurred and paid. Invoices
and costs incurred and paid between Affiliate Organizations are considered in-house costs and must
adhere to these proof of payment requirements. Examples of supplemental documentation required for
in-house cost proof of payment includes:

v" Supporting invoices or receipts from material vendors

v Detailed cost breakdown on official letterhead

v’ Itemized labor cost break-down. All in-house labor costs must be itemized on the invoice and
include hourly rate and the number of hours worked. We do not accept a lumped price per
service (i.e., design services = $1,000 is not sufficient)

v" Any other documentation deemed necessary to sufficiently support costs

Failure to provide required proof of payment with any supporting documentation requested by CALeVIP
within thirty (30) calendar days of notification may result in the costs being ineligible towards your final
rebate or your application being cancelled. Any costs not incurred and paid by the Applicant
Organization directly will be determined ineligible.

CALeVIP reserves the right to require supporting documentation as deemed necessary to sufficiently
prove costs have been incurred and paid. Applications with excessive costs may be required to provide
additional clarification and supporting documentation.



ALL PROOF OF PAYMENT MUST INCLUDE THE FOLLOWING:

v' The Applicant Organization name must match the application and demonstrate the costs
were billed to and paid by the entity who is receiving the rebate. Costs must be incurred
and paid by the Applicant Organization and fully paid prior to final document submission.

v"  The vendor name that received the payment must be listed.

v"  The payment amount must match the invoice amount*.

v" A paid date must be included.

* Any differences regarding payment amount will have to be supplemented by an itemized
explanation for the discrepancy. For example, if your organization paid multiple invoices with a
single lump sum payment, then it needs to be clear how the specific invoice in question is tied to
that payment.

C. Eligible and Ineligible Costs

Please refer to the applicable Targeted Incentive Project (TIP) Implementation Manual for a full list of all

eligible and ineligible project costs. Ineligible project costs may include, but are not limited to, permits
required by the local authority having jurisdiction (AHJ), local jurisdiction and code compliance costs,
standalone solar panels, any project costs offset by other incentive programs or projects, costs not
incurred and paid by the Applicant Organization, costs not supported by sufficient proof of payment and
supporting documentation, costs incurred and paid before the date specified in the specific TIP
Implementation Manual, and any costs not associated with installation.. Additionally, any costs that are
deemed excessive or inflated will be flagged for further review and may be designated as ineligible. An
Applicant Organization may not profit from any CALeVIP TIP incentives. All costs must be incurred and
paid up-front prior to final document and invoice submission to be eligible.

D. Special Cases

Bulk Purchases and Bundled Contracts

Any application that includes costs that are part of bulk purchases, bundled contracts, or other charges
not directly pertaining to the application’s installation are required to clearly separate the costs directly
associated with the installation of the EV chargers and provide acceptable proof of payment. Bulk
purchase of equipment and materials that include costs for the application’s installation need to provide
acceptable proof of payment for the bulk purchases as well as a breakdown of which invoices and
amounts were paid as part of the bulk order. Any lump sum payments that are not clearly itemized and
supported per our proof of payment policy will not be accepted.


https://calevip.org/document-library

Large Construction Projects

Large construction projects refer to an EV charger installation that is part of a larger project involving
other site improvements or construction besides the application’s EV charger installation, and the
installation is lumped in with the building permit for the overall project. For large construction projects,
work and associated costs pertaining to the Installation Address should be specifically listed and
identified on all invoices. The Installation Address must match the address listed on the application. Any
documents and/or proof of payment showing multiple applications, Installation Addresses, costs, or
payments lumped together without clear itemization will cause delays in processing and may result in
your document being rejected and possibly the exclusion of costs when determining your final payment
amount.

A. Internal accounting documents, spreadsheets, or construction logs are_not acceptable in lieu of
final, paid invoices.

B. Contracts, purchase orders, and cost estimates are_not acceptable in lieu of final, paid invoices.

C. References to project names or contract numbers are not acceptable in lieu of the Installation
Address on the documents.

Lower Rebate Amount Confirmation

If your final rebate calculation is less than the maximum rebate amount reserved for your application,
you have fourteen (14) calendar days to respond confirming acceptance of the final rebate amount or
inform us of your intention to provide additional supporting documentation not originally submitted for
review. Once you have informed us of your intention to provide additional supporting documentation,
you have thirty (30) calendar days to provide adequate details or accept the lower rebate amount. Any
additional supporting documentation must have sufficient proof of payment and an updated invoice
showing accurate eligible costs resubmitted to align with the supporting documentation. We will only
accept one resubmission of documentation to provide additional costs towards maximizing your rebate.
Any evidence that labor costs have been artificially inflated on an invoice is strictly prohibited. If you do
not respond within fourteen (14) calendar days of notification or provide new invoices with proof of
payment within thirty (30) calendar days, we will proceed with issuing the final payment with the lower
rebate amount.

10



Authorities Having Jurisdiction (AH]s)

AHJ applicants may alternatively submit other documents in lieu of the following:

REQUIRED

ALTERNATIVE

DESIGN INVOICE

AHJs with in-house design work may
alternatively submit an invoice with proof of
payment or a description of design work on
official AHJ letterhead supplemented by an
invoice, fiscal report, or other accounting
document(s) clearly showing incurred and paid
design costs and the dates the costs were
incurred and paid. The Installation Address must
be listed.

INSTALLATION PURCHASE INVOICE

AHJs with in-house installation may alternatively
submit an invoice proof of payment or a
description of the installation work on official
AHJ letterhead supplemented by an invoice,
fiscal report, or other accounting document(s)
clearly showing incurred and paid installation
costs and the dates costs were incurred and
paid. The Installation Address must be listed.

FINAL INSPECTION CARD

A letter on official AHJ letterhead explaining the
AHJ is a self-permitting agency and that the
approved EV charger at the installation site is
complete and in compliance with all municipal
laws, rules, codes, and regulations. The
Installation Address must be listed.

E. Examples of Acceptable Proof of Payment

The following are examples of acceptable proof of payment. Please note that a paid stamp is not

sufficient proof of payment, and additional documentation to support eligible project costs may be

required. Invoices that do not meet proof of payment requirements will not be considered eligible

towards your final payment and failure to provide documentation in a timely manner may result in

processing delays.

11



Check Copies

For check copies to meet proof of payment requirements, they must include the following:

v' The Applicant Organization name is explicitly listed as the payer that incurred and paid.
The invoice vendor is clearly listed as the payee.
The front and back of the check, including endorsements and bank processing stamps/marks.

DRI

Bank statement clearly shows the check number, payment amount, and payment date.

Bank statements supporting the check images must come directly from a bank. We do not accept
statements from payment tools such as Bill.com.

ACH Payments & Wire Transfers

For ACH payments & wire transfers to meet proof of payment requirements, they must include the
following:

v The Applicant Organization name is explicitly listed* as the payer that incurred and paid costs.
The invoice vendor is clearly listed as the payee.

Complete or paid status. A status that shows as pending will not be accepted.

Total amount paid matches the corresponding invoice.

ASRANENIRN

Transaction date is present.

*If the Applicant Organization name is not explicitly listed on the statement, please provide a bank
document that shows the full account number and account holder name demonstrating that the
Applicant Organization incurred and paid for the costs. Wire transfer documentation must come directly
from a bank. We do not accept statements from payment tools such as Bill.com.

Credit Card Receipts

For credit card receipts to meet proof of payment requirements, they must include the following:
v' The Applicant Organization Name is explicitly listed* as the payer that incurred and paid costs.
v" The invoice vendor is clearly listed as the payee.
v' Total amount paid matches the corresponding invoice.
v' Transaction date is present.
*If the Applicant Organization name is not explicitly listed on the receipt, you must include a credit card
statement or bank statement linking the Applicant Organization to the form of payment.

12



Sample Proof of Payment Documents

Sample Check Copy with Bank Statement and Invoice:
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Sample ACH/Wire Transfer with Invoice:

BANK NAME

Account Number: _

CUSTOMER SERVICE INFORMATION

Web site: L]
Service Center: I
Deaf and Hard of Hearing: |
Applicant Organization Name Para Espanol. ]
International Calls: [ ]

VENDOR
ORGANIZATION

BILL TO INVOIGE #
DATE

Applicant DUE DATE
Organization TERMS

01117/2020

LINE ITEM DESCRIPTION AND COSTS

— BALANCE DUE $2,500.00

BANK NAME

& Weset up 1 payment(s).
DATE OF TRANSACTION AND TRANSACTION COMPLETE STATUS

Pay to Pay from Send on Delrver by Amount
Applicant Organization Account $2,500.00

VENDOR ORG
NAME

Payment arrives Status Transaction number

n Funded

1 business

day

Addendum

payments: 1 of 1 Total $2,500.00 ITP?J&L(';A'D IMATCHES
] I ]
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Sample Receipt with Invoice:

VENDOR NAME

Acknowledgement
ORDER DATE ORDER NUMBER PAGE NO.
[ ] I | .
CUST PO#: CASH
JOB/REL#:
SOLD TO: SHIP TO:
Applicant Organization Name
CUSTOMER NUMBER CUSTOMER PHONE ORDERED BY SALESPERSON
[
—
WRITER SHIP VIA TERMS SHIP DATE FREIGHT EXEMPT
] [~ I =
ORDER QTY DESCRIPTION UNIT PRICE EXT PRICE
] ]
LINE ITEM COSTS AND DESCRIPTIONS
] —
Receipt Showing Paid
Vendor Name
Bamk 12 i
Rerchan: L
Phone Order |
Applicant |
ﬂ3§)rgam1atmn f_‘mﬁ' rﬁﬁ“d“ “anual
| TOTAL PAID AMOUNT MATCHES
Total: $ 9!2?4.66
|
%ﬁm Boor tuie; |
Cusfomer product retumns g — Batch: d
re\.éel';vb rior :‘%issuing e Mn&;&ﬂ e k Subtotal
resal condition and al . ing -
charges. %E?w Codet Shipping Chgs
Retrieval Tax
Cupliusiy G \ Amount Due 927466
g Your '
EnCRYPIEY TRRNSACTIOR |




F. Entering Project Costs from Your Dashboard

In addition to submitting invoice and proof of payment documentation, Applicants/Collaborators are
required to input invoice forms with all line-item project costs. All line-item project costs must match
the submitted invoices and project cost must be entered in the order that the line items appear on the
invoice. Each line-item entry must include the unit cost, quantity, cost category, and taxed status.
Applicants/Collaborators can add multiple line items per invoice, and all input information should match
the invoice documentation and proof of payment submitted. Invoice forms are submitted for each

application through the user dashboard.

Application Status

Latest Status Action(s) Required
Complete Final Steps Upload required application documents
Review Action(s) Required for information on final steps Input all project costs and Finalize Invoices

Complete the Installation Data Form

Invoice Form

Application 10 G
Installation Site Address: TG

Project Hame: Golden State Priority Project
MNew Invoice

Flease provide eligible costs for your EV infrastructure projecl. You can add mulliple line items for each invaice.
Invoices cannot be modified after they are submitted. If you have a Line Item with a negative Unit Cast, use a dash

to indicate it is @ negative number,

* ivegice Number * Irmvoice Dade
|'|'|r!"|."|:|-:j.":|.':,-',':|r B
* Line ferm 1 * Limit Cost * Qsantity * ks e Taked? Total Cost
Select - 5 Select - L
: Clicking on “Add Item’ allows another line item to
Add e
appear
| Clicking on ‘Add Invoice’ allows another Invoice to
Add Invoice

be added
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Completed invoice form submission includes the following:

v

ASRNENEN

\

A separate invoice with line items for each submitted invoice document. All information
submitted through the invoice form must match the submitted invoice documents.

Invoice number that corresponds to submitted invoice document.

Invoice date that corresponds to the invoice document.

Line items with cost category, unit cost, quantity, and whether item is taxed.

Any rebates or discounts included as a line item on the invoice must be entered in as a negative
unit cost with ‘is item taxed’ as no.

Installation labor and design/engineering labor line-item costs must be entered as a single line
item on the invoice form submission, but all invoice documents for in-house labor costs must be
itemized and include the employee's name or job title, hourly rate, and the number of hours
worked.

Invoice

Please provide eligible costs for your EV infrastructure project. You can add multiple line items for each invoice.
Invoices cannot be modified after they are submitted. If you have a Line Item with a negative Unit Cost, use a dash
to indicate it is a negative number.

* Invoice Number * Invoice Date
Installation 11/29/2022 &
* Line Item 1 *Unit Cost *Quantity *|s Itemn Taxed? Total Cost
Installation Labor v $74,624.00 1 No v $74,624.00
*Line ltem 2 *Unit Cost * Quantity *|s Item Taxed? Total Cost
> | Installation Materials v $52,471.00 1 No v $52,471.00
* Line Iltem 3 *Unit Cost * Quantity *|s Item Taxed? Total Cost
¥ | Other Services v |$-1,000.00 1 No v $-1,000.00

Add ltem

Add Invoice
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After clicking the ‘submit’ button, a success message will appear directing you to finalize your invoices.

Please note that once you have finished inputting all project costs from the invoices, you must click
the ‘finalize invoices’ button to complete the submission of their invoice forms. If you do not click
‘finalize invoices’ once finished, your application will remain incomplete and may auto-cancel.

Installation Project Costs

Below are the project costs submitted for this application.

Submitted Invoices

d

| Finalize Invoices | Add Invoice

“
=

Edit Design-1 10/31/2022 Design and Engineering $5,000.00 Submitted
Design-2 10/31/2022 Permitting/Inspection Cost $2,500.00 Submitted
gt Installation-1 11/29/2022 Installation Labor $74,624.00 Submitted
Installation-2 11/29/2022 Installation Materials §52,471.00 Submitted
Installation-3 11/29/2022 Other Services -$1,000.00 Submitted

& ' 1o ) .
Edit Equipment-1 12/1/2022 Equipment $165,000.00 Submitted
Equipment-2 12/1/2022 Equipment $1,500.00 Submitted
Equipment-3 12/1/2022 Equipment $15,000.00 Submitted
Equipment-4 12/1/2022 Tax $5,000.00 Submitted

Project Cost submission instructions continue on next page.

1 |of

1
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The chart below gives examples of costs included in each cost category. Please refer to the chart below

to assist in correctly entering the cost categories for each line item.

PROJECT COST CATEGORIES WITH SAMPLE COSTS

CATEGORIES

SAMPLE COSTS

Permitting/Inspection

Cost:

Design and
Engineering:

Utility Cost:

Equipment:

Installation Materials:

Installation Labor:

Networking Services:

Other Services:

Tax:

Permitting

Plan Check Fees

Design and Engineering
Labor and Services

Utility Service Order

Charger Dispensers
(including all-in-one
DCFC)

Hardware

Transformers

Boring Materials
Wiring
Labor costs for
installation of EV

chargers

Paving Labor

Network Costs

Project Signage

Branding Services

Warranties

Tax amount

Inspection

Site Plan Design Costs

Labor Related to
New/Upgraded Utility
Service

Split System Charging
Equipment
(including power cabinets
and rectification units)

Trenching Materials

Energy Storage Equipment

Rental for Installation
Equipment

Switchgears and Panels

Trenching labor

Grading Labor

EMV Card Readers and
NFC/RFID Readers

Project Management

Paint

Plan Set Submission

Transformer Upgrade
Costs

EV Chargers

Concrete

Conduit

Bollards

Boring Labor

Striping Labor

Shipping and
Packaging

Data Plan
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2. SAMPLE SUPPORTING DOCUMENTS

A. Site Verification Form

A completed Site Verification Form, available in the TIP Document Library, is required for your initial
application submission and includes the following:

v
v

A completed Site Verification Form must have all fields filled out.

Signatures are required, both manual and digital signatures are acceptable.

The signature of the authorized representative of the Applicant Organization must be an
individual listed as the applicant or a collaborator on the application.

The signature of the authorized representative of the Site Host must be the site owner or a
direct representative of the site owner. Contractors are not considered authorized
representatives unless they are also the Site Host.

Site Verification Form must be specific to the TIP and be submitted within five (5) calendar days

of application submittal, or the application will be automatically cancelled.

Copy of Site Verification Form:

CALeVIP "' CAL

Site Verification Form eViP

BUILDING EV INFRASTRUCTURE

omp 3
tion from either the F

wner or Applic

ture by offering rebates for the purchase and
svallable at: calevip.ory

CALeVIP promotas
n f o

INSTALLATION ADDRESS

The Installation address must match the Instaliation address entered on the online application form. Discrepancles will delay your application
during processing,

nstallation Street Address

City State: ZIP Codle

APPLICANT ORGANIZATION
nt O ity or orga

the rebate payment. Please note that the

ation that will

The Appiicant Org anization Name below must match the Applicant Organizaticn Name you entered on the online appilcation form,

Applicant Oro: Name:

entified above

O The A

ion is also the Property Owner of the Installation A

Ploass provide the following contact Information for an Individual that represents the Applicant Organtzatl

o nswer follow up
application questions If neaded.

Contact Name (first and last)

Phone Email

Signature of Authorized Representative of Applicant Organization

Printed Name -
Pleass clearly write the first and last narne of the pes

Title:

o Centerfor
coreussion Se=o Energy”
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https://calevip.org/document-library

PROPERTY OWNER

If the Applicant Organization is the same as the Property Owner, please check the appropriate box in the
Applicant Organization section and leave this section blank. Otherwise, this section is required for the form
to be deemed complete.

Please provide the name of the company, clty, trust, or Individual that owns the property.

Property Owner Name:

Please provide the following contact Information for the Property Owner or a representative of the Property Owner who can answer follow up
application questlons If needed.

Contact Name (first and last):

Phone: Email:

Please provide the full Installation address In the section below, Including street address, clty, state and ZIP code.

Property Owner hereby represents and warrants to CSE that: (1) the Property Owner is the vested owner of the real property located at

Street Adress:

City: State: ZIP: (“Property”);
(2) the Property Owner has consented to Applicant’s installation of certain EV charging station equipment at the Property; and (3)

the individual signing below is duly authorized to execute and submit this Site Verification Form to CSE on behalf of Property Owner.

Property Owner acknowledges and agrees that CSE is relying on the foregoing certifications in reviewing and approving the Application.

Signature of Authorized Representative of Property Owner:

Printed Name:

Please clearly write the first and last name of the person signing above.

Title: Date:
-—

Notice:

EV chargers installed with CALeVIP incentives are eligible to generate Low Carbon Fuel Standard credits. Under California’s Low Carbon
Fuel Standard (LCFS) all operational electric vehicle chargers generate credits for dispensing fuel, and DC fast chargers can also generate
infrastructure credits based on the capacity of the DC fast charger minus the quantity of dispensed fuel. These credits can be claimed and
sold for economic benefit. The EV charger owner typically has rights to these LCFS credits, but they may be assigned/transacted to another
party. To learn more about LCFS, see https://calevip.org/sites/default/files/docs/calevip/Low-Carbon-Fuel-Standard-Overview.pdf.

Center for
Sustainable

Energy®
CSE-CALeVIP-122022
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B. Permit/Utility Service Application Package

To complete this document requirement, you must submit a permit application package and/or a utility
service application package based on the specific TIP guidelines. Please refer to the TIP specific tiering
guides for the requirements in the TIP Document Library. This document package is required for initial

application submission.
For the permit application package, the following is required:

v' Copy of permitting authority (City, County, Special District) building/electrical/construction
permit application or issued permit.

v' Copy of permit plan set/package submitted with building/electrical/construction permit
application.

v Listed address on permit must match the Installation Address on the application.

v' Copy of payment receipt for submittal of building/electrical/construction permit.

For the utility service application package, the following is required:

v' Copy of electric utility service/project application or final utility design.

v’ Final utility design must show final approval and sign-off from utility.

v' Copy of drawing/plan set/package required by the electric utility to be submitted with the utility
service/application.

v’ Listed address with utility must match the Installation Address on the application.

v Copy of payment receipt for submittal of utility application for service.

Sample Plan Set:

ELECTRIC VEHICLE CHARGING STATIONS

1234 MAIN STREET
MODESTO, CA. 95358

EV CHARGING
STATIONS

COVER
SHEET
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https://calevip.org/document-library

EV CHARGING

STATIONS

134 s TR
MCCR TG A v

i EV CHARGING
F— [N

1WJ~— & =baafeh

e BAME GETA,

L A200
=
| |
L_

O e v B A e,
Ot et s
e —————
o
1 Cl GING
— STAToNS
o8 LD -
Jogle _fu Todod _ju iﬁ fufm
o [
° ° ° © ° ° ° ° ° ° ° MODESTO, CA 95358

1 ELECTRICAL SITE PLAN
Eio o e

ELECTRICAL
SITE PLAN

E.100

23



TR
!
iith|

'Il.:l-u-q-l

E”""‘W

TR T I B

[ = ]

EV CHARGING STATIONS
1234 MAIN STREET

ABEL AT EV WETER SOCKET! BV PANEL. AN CEBCOMMECT

A CAUTION:

DEDICATED TO EV CHARGING
OMLY; OTHER LOADS MUST NOT
BE CONNECTED

EV CHARGING
STATIONS
TR
Eves#1 | | Evcs#s |
CEVCs#2 | EVCS#T -
EVICS #3 l [ EVCS #8 ]
CEvesss | Eves#9 o
EVCS#5 | EVCS#10 T24 compLANCE
[ —— "aels
E.300
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Sample Permit Application

BUILDING PERMIT APPLICATION
CITY OF MODESTO BUILDING SAFETY

Application Dats Name OF Applicant

E-mail Address,

Constructian Coet

Project Address

OWNER

Last Name: First

Address

State Zip

Frone

City
Owner Oacupy Yes [ Mo [

E-mail Address,

CONTRACTOR

Wams

Addrass City

Slate Zip

E-mail Address.

Contractor State License Ko, City of Madesto Business. Lioense No.

LICEMSED ENGINEERING/ARCHITECT URAL FIRM

Name Address

City State Zip

Prane Lizense Mo,

Frma | Add ress

LEGAL DESCRIPTION (FOR NEW BUILDINGS)

Sundivision/Parosl Map

Block, Lot

DESCRIPTION OF WORK

| certfy hal | hava e,
state s relafing to i

ing eoretruction, ane hershy autharizr representsfives of this

Dete Sgneture of Apalicartifigert

1 sppicaban nd ctatathat he abese nomation (s CORREGT. | AGREE TO GOMPLY with all sy ard couny ordinances

ity 1o eater upon the shove-m

e property for inspeslion purposes:

mer [ Goatractar (] #gere (]

ion 11135 rd other anpicable tedes, te Cty afhledeato (Giy') v

oth Disabliis Act CADA of 1890, the Fair Emplaymans & Housng Jct ¢

= Rehakilfisbon #ct of 1675 fa

| ot dievimanave it bk an e 305 of dabils 1 the Sy e,

LICENSED CONTRACTORS DECLARATION

Ibasy o | a ot e e proions o Chagar ammetcng i Seton T00) of D3 ofth e ant Prtesons G, sndy eens
ll v an efeet. | Fom the prope-ty eaner fa ehézin bis pomi

Datee Conteattor Luerse Class Licens N,

OWNER BUILDER DECLARATION

Saraby affir untar panty of parjury that | zm avept Far the Canracios License Law far t foloving saazan (Sez. T031 5 Busingss ant Frofessans Code: Ay cby
ar vty which reouires a pomil b consrust, akes, marese, domlish. of mpas Ty shUChuT, piior ta it issuance, dso teiras o aaplicant fr such ammmﬁ«aqgm
statamentthal s o 516 i 61600 susuant i tha pronsans oftha Cortractar's Licanst Laws (Chaptar 3, (semmonsng e Socten $000].of Divisian 3/ ths B :
Piassions Catke) or el e o she s exep herofi o znd fhe bz for the alloged exempiion. Any vioition af Scefion 7631 5 oy zng op ora permi su
‘apalizant a 3 vl genaly of nat mare han five bundred dollrs (5500
1,28 oumer ofthe propety, or my emaljees wthweges s their sole compensation, wil da the wark, and tre stuchure < o iended or a%ered for sale jSec. 7042

Buaness emd Frolessons Cede: The Soriracter’s License La arion, and wha degs uch work nimsl ar
HTEug his o her o cmaleacs, praide 13 sU. Maravamans are nal vendod or e for <Al 11, hawawe he bu kg e Mproneart s eld wehin o yaar af
campleli, 1o owror buldor il haue b aurdon af prosing that nc o she did not build 1 impries for e purpase of salc)

T1 1,28 owner ofthe propesty, am exclusivaly contracting whh liensed candractars o cansiruct the arciect{Sec. 704, Eusness and Prafessiors Cade: The Cartractors
Lisowt L oo o appi o 31 aunar of proparty whs bUKls ofimarovos [haroon, o7 wio sarvauts for such projess wih  sorlrarlos] eencod pursaanl 1o the

B&P. C. for this reason

Dale Oune

'WORKERS' COMPENSATION DECLARATION

ury are e e folaveing deciaraliors
ata of carsert b saff-nsure for Workars' Cempencation, s provided for by Seclion 3700 of tre Labor Code, for the parformance of

orkers’ Campensaton nswa
iesued. Wiy titockers” Campensalion msurance sarmer and pal
Carier _ Piicy Ho.

=5 required by Sacton 3700 of the Latar Code, far the perfomance afthe wor for wiich fhis permt ia

z

ra sl

el
Labor nndn HMI it

e
camply with fase arowisars.

Eopleart

VARG T secar Ve Compensation coverage is unlawiul, and shall subject an employer fo eriminal penalties and erul fines up to one hundred
thousand dellars ($100,M0), in adcilion to the cost of compensation, damages as provided for in Section 3708 of the Labor Code, infarest and
attomey's fees.

DEPOSIT PERMITS

Depastpaltions o v e on ot s oo v sptn, s mis e pad blre h G+ rapancy 0 2 o Bones s
than 55.00 willnat b reunced. | herehy acknowledge 1t ary ramaning depost v g rehur

Name Acdress
city State ip Fhone
Signature of Gener (] olor T Agent O Dats

CERTIFICATE OF OCCUPANCY

[] Pick up at Cty of Magesta 1010 Tenth 5t Suite 3100 T Mai to listec person and add-ess:

Mame Phane

Adévess City State zp _

CONSTRUCTION LENDING AGENCY

bty affrmhatthixe i constuetion kending agas fo ihs e formance of e vtk ar WhieA the permit s issuod

3067 Cu.C)

Lendar's flama Lender's Addrss

HAZARDOUS MATERIALS DECLARATION

ba lacated wilhin 1900 oot of

) Doeste u,m miness handle stare or rarsport A
w Yes O] W

oal (G

Cash Register Receipt Receipt Number

City of Modesto XXX-XXXX
ACCO PAID
‘ BLD202X-12345  Address: 1234 MAIN STREET APN; 0123456789 SRXXKKX
| BUILDING SAFETY FEES SKHKRK|
| [ | oo
BUILDING OTHER FEES SKRRICRX]
SIOOLKK
SKRNKKK]
TECHNDLOGY FEE WX
SKOUK
Date Paid:
Paid By
Cashier:
Pay Method:
Frinted
1of1 ¥ CENTRALSQUARE
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Sample Utility Service Application Package

Pacific Gas snd
Electric Company”

;ﬁﬂlull on l‘ormlco
1234 Main St

Ragquest

Blectnc {Underground)

Contasti

Legal

Billing

Maw - Commercial
Application: 123456789

Paciic Gas and

Application for Service
1224 Main St

wits. Elecic

Trameh Info rmation

Edsctric Lead

Street Lights

Soif Generation

Dparsting Houn

Pacific Gas and

ey e Conpaey
Application for Service Mew - Commenrcial
1224 Main St Application: 123456789
Praj st Deseription

Commertial Pev Charging roeeet Adde 1234 Main St

Staton

e
Sarvice Datails
1
« @00

4B T T dwire-3phase

Design Contrastor

Pravideg & i . g e dien B

g

Construstion
Existing PGAE fadltes requie ?

Distrisutien Trench

Sarvica Trench

Aol v

Mew - Commercial

Application: 123456789

. Electic
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[ imvoke humber [imoikce Date | Amourt Due | Amourt Endosed |=
| woooconoo0  Jieaeam | s2smo0 | |~

3
Box HTI0
Sacraments,

BWMBETIN

A

T Pay Oniime, @ o
Pl e e i PO WA Jar pymeent Thi o .

Yhen Makang inquines or Addiess Changes, %
Plesse Contal .

ppion ot v pan
. T
.
B scopa of o prviu.

I e
e ifeeruties s 8 o appinies Rt pe bt frivs R g

00 60 T e e A e . 18 Gl 8 GRS o My T 1 et Bled e M

Pttt e FOLEY Sy ol e e agrras rl o o et i e, PO e 10 8 0 e By
peoceadeg.

“fithe éa 4o ad cort eimate Ay Serose b fe

vl At A gy e e oy ] P —

i i i, kool vk My Sl el g [ e
s
wow [rs— perp— .
il
BPORTANT! Iy going forvacd GAE yon aee e aqpesing
jrerTz P 48 b o
il oens svoon thn Sis sivaixe
Mosfication ©
Prajact Daserption :
Line ftem Sutttar 250000
| AmounT now DuE & 280000 |

AT sous

‘Wien Makang inquenes or Adtiress Changes,

FPipgve Confaet

Pagezof 2
1229033

POAE

2
g
g

Seawmante, CA

HOTE: This Invace refiocts cumend changes ony.
Al P U8 SmOUnts will e Vi Sepanatel.

1172273333

Twa Thousaerd Flve Hundred and 00F100--

poh ; & sesiein, mon.on

EGEE
PO Bow 997300
Secrammto; CA  RSERP-T7360

haL A
= g 0 s Dats =
Verder: Chank Dare: 1L/22/3333

a Bt Laid
7. 500.00 a0, 00

Check Nueber:

DOLLARE

9.90

Chack Amk; *****%3 500,00

4
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C. Final Utility Design

A completed copy of the final utility design is required for your Checkpoint Milestone and includes the
following:

v' Address listed matches the Installation Address on the application.
v Indication of final approval and sign-off from utility (i.e., Utility Project Number (PM number),
approval statement from utility, ready for construction designation, etc.).

Sample Final Utility Design

PM Number
and Date

28
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D.Issued Permit

An issued permit is required for your Checkpoint Milestone and includes the following:

v

AN NI

Address listed on permit matches Installation Address on application.

Permit number.

Project description matches application (e.g., EV charger installation of 8 DCFC chargers).

Issued date and/or status, if applicable.
All required signatures, if applicable.

Sample Issued Permit

BUILDING PERMIT #
JOB SITE ADDRESS  (FORMER PERMIT #)

APN
APPLICANT

OWNER

CONTRACTOR

ARCHITECT OR ENGINEER

DESCRIPTION OF WORK
INSTALLATION OF 2 ELECTRIC CAR CHARGING STATIONS

USE 437 Additions and Alterations - Nonresidential and non
OCCUPANCY
Zoning: Tract: Lot #:
Total Valuation:
Building SF:
Garage 5F:
Patio 5F:
DESCRIPTION OF FEES

Department Apgroval Date

City of
BUILDING DEPARTMENT

LICENSED CONTRACTORS DECLARATiCIN

| hearsty affrm that | am licersed under the previsices of Chapter 9
7000} of Divisian 3 of the Business and Prafessions Cade, and my bognse i in full Farce anr.l
affact,

License Class | License Number
Contractor }G Data

OWNER-BUILDER DECLARATION
| s thit | am axampt from the Consactor's License Law for the fallawing reasen [Sec.
70315, Business and Professions Code: Any city or county which reguines a parmit o
carstruc, aller, improve, demclish, or repalr any structure, prior 1o (i ssuancs, alsc mouies
the applicant far such permit to file a signed slatemant thal he i licensed pusuant to The
provisians of the Contractar's License Law (Chapler 8 {comencing with Section T000) of
Divigian 3 of the Business and Professions Code) ar that he is exempt theredom and the basis
Ter ke slleged exemplion, Ay viokatian of Saction T031,5 by any applcant for 3 permit
subjects the apalicant b a civil penally of net mofe than five hundred dollars (S500).)

I, &5 awner of the grapedly, of My employees with wages & thair sols compengation, wil
do the work. and the structure is nal intendad or affered for salelsec. 7044, Business and
professions code. The Corracior's License Law doss nal apply of an awner of property mo
builts ar mproves therean, and wha does such wark himsel or through his cwn employee:
provida that sueh im provemenls 6re nat imandad or offarad far sale. I, hawavar, the hulnng o
improvement i soid wilkin one year of completion, the ewnar-builder wil hava the burtan af
praviding that he did not build or imprave far purpase of sale).

I, 5 owner of the praperty, am exdusively contracling wilh licensed eortractars b
constnct the project (5o 7044 Business and Professians Code: The Conlraciee's License Law
doas ol apply 1o an cwnar of property wha bulds ar improves theseon, and who canlractos far
such prajecls with a conbrecolis) icensed pursusnt ta the Cantracter's Licanse Law.)

| am exampt Under Sse. _ B.P.C. for this reasen.

Owner Date
WORKERS' COMPENSATION DECLARATION
| hrarehy afferm urder penally of perjury one of the follewing deciarations:
I and will maintain & cerificale of consant lo sell-naune Tor workers” compensalion,

a5 prow for by Section 3700 of the Labar Code, for 1he peformance of he work for which
this. it 5 Issund,

™ | have and will meintain workers’ compaensation, as required by Section 3700 of the
Lanar Cada, fof the perarmance of tha wark for which this permit is issued. My workers”
eompensalion insurares carrier and policy number s

Carrier
Policy Mumber|
(This section nesd nal be complebed of s pamil is Tor ene hundred Dollares ($100) or less)

| cartify that in the perfarmance of the wark for which this parmil is issued, | shall nat
BMPIoY STy PEFECN In @ Manner 50 35 1o becom subject io the workers! compen salien
provisians of Sestion 3700 of the Lebor Code. | shall farthwith comply with thase prowisicns,

App Date
WARNING: Failure to secure worker's compensation coverage Is unlavrful.
and shall subject an employer to eriminal penalties and civil fines up to one
hundred thousand dellars {§100,000), in addition to the cost of
compensation, damages as provided for in section 3706 of the Labor Code,
interest, and attorney’s fees.

| hareby affrm urder penally of perjury that thees is 3 construction lending sgency for he
performance of the wark far which this permit is issued (Sec. 3087, Civil Code}

Lenders Name

Lenders Address R
| dactare under panalty of perjury that | have read this application and that the abave infarmatian
is true and carect. | agree fa comply with all city and counly ordinances and siate laws relating
to building constructian, and hereby sutharize rearesentslives of this sounty 1o enter upen The
above-menticned propery far inspacion purposes.

gignatura of Applicant or Agent Date
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E. Equipment Order

A completed copy of the equipment order is required for your Checkpoint Milestone and includes the

following:

v' Equipment make, model, and quantity.
v Purchaser name (Applicant Organization name).

*Please note that the final itemized equipment invoice with proof of payment will be required during
final document submission. The equipment order does not have to be a paid or final invoice but must
show that the equipment has been ordered and must match the information on the equipment invoice
submitted for Final Verification.

Sample Equipment Order

VENDOR NAME

DATE

APPLICANT O i
ORGANIZATION DATE
iR il oo LINE ITEM DESCRIPTION QUANTITY RATE
TOTAL

30



F. Design Invoice

A completed copy of the paid design invoice is required for Final Verification and includes the following:

v

AN NI

v

Address listed matches the Installation Address on the application.

Purchaser name (Applicant Organization name).

Description of design and engineering work.

Required signatures, if applicable.

A detailed itemization of eligible costs, and if applicable, all credits, discounts and incentives
received. All in-house labor costs must be itemized and include hourly rate and the number of
hours worked. We do not accept a lumped price per service (i.e. Design Services = $1,000 is not
sufficient).

Proof of payment and supporting documentation to verify the costs on your invoice (see section
1E for acceptable proof of payment examples, please note paid stamp is not sufficient proof of
payment). Acceptable proof of payment can include front and back of the deposited check with
a corresponding bank statement, ACH payments, wire transfers, and credit card receipts (with
corresponding bank statement if needed).

Any additional supporting documentation deemed necessary by CALeVIP.

Sample Design Invoice

[Company Name] NVOICE
352999 | MAOCES I EATE
| 133488 | v
Applicant Organkzation
Installation Address

Serwce oo for desipn work 3nd redesign for ADA 200 %
Liber. % hour s 4t 375y 47550
e <R
TaEC(E 29% a0 gecnm b 6 90
Thark row for powr bugireas’ TOTAL 3 551.56
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G. Equipment Purchase Invoice

A completed copy of the paid equipment purchase invoice is required for Final Verification and includes
the following:

v

AN NEANEAN

\

v

Equipment make, model, and quantity.

Equipment serial numbers, if available on invoice.

Purchaser name (Applicant Organization name).

Required signatures, if applicable.

A detailed itemization of eligible costs, and if applicable, all credits, discounts and incentives
received.

Proof of payment and supporting documentation to verify the costs on your invoice (see section
1E for acceptable proof of payment examples, please note paid stamp is not sufficient proof of
payment). Acceptable proof of payment can include front and back of the deposited check with
a corresponding bank statement, ACH payments, wire transfers, and credit card receipts (with
corresponding bank statement if needed).

Any additional supporting documentation deemed necessary by CALeVIP.

Sample Equipment Purchase Invoice

PAID INVOICE

Please make check payable to (D

Payment Terms

DESCRIPTION AMOUNT

The total cost of two (2) EVCS unit [s) / Service(s):

Maker- QR
mode!
services- (Y = <ok Service.

Quantity: Two (2)

Serial Humbers: QG

Comments:

PAID INVOICE on 09/27/19

=
I

TOTAL | §
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I
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I
L
[ ] 04/12r2022 $0.00 05/12/2022
EV Charging Equipment JN 2

324 EV charging station, 3-year commercial warranty

Metworking Eq @.

&
I y
Cellular router for 1-4 chargers, incl. 3-year warranty,

power cable, 5IM Card, weathenzed enclosure L. -
Networking Servicos SN ) |

S 04/21/2022

SUBTOTAL
TAX

SHIPPING
TOTAL
PAYMENT
BALAMNCE DUE

" -
I
I
L

MNet 30

1,419.00

309.00

300.00

400.00

100.00

2,838.00T

209,007

300.00

800.00

100.00

4.347.00
322.57
100.00

4,769.57

4,769.57

$0.00



H.Installation Purchase Invoice

A completed copy of the paid installation purchase invoice is required for Final Verification and includes
the following:

v' Address listed matches the Installation Address on the application.
Purchaser name (Applicant Org name).

Description of installation work.

Contractor license number.

Required signatures, if applicable.

NNANE N NN

A detailed itemization of eligible costs, and if applicable, all credits, discounts and incentives
received. All in-house labor costs must be itemized and include hourly rate and the number of
hours worked. We do not accept a lumped price per service (i.e. electrician = $1,000 is not
sufficient).

v" Proof of payment and Supporting Documentation to verify the costs on your invoice (see section
1E for acceptable proof of payment examples, please note paid stamp is not sufficient proof of
payment). Acceptable proof of payment can include front and back of the deposited check with
a corresponding bank statement, ACH payments, wire transfers, and credit card receipts (with
corresponding bank statement if needed).

v" Any additional supporting documentation deemed necessary by CALeVIP.

Sample Installation Purchase Invoice

Registered Address: 3
C . s

TOTAL

!‘ USD $ 64,138.90

evEH  timomi N I

e = F S _ a

L || r u — I
. - | | | |
m - | u - |
I ] | | | —_— I
- - | n - B0

1a3

Faris on Fi crser may B FOm musgie warsheuss icansns _—

-

I

Tam

=]

EERET

-
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. EVITP Requirements Affidavit

A complete EVITP Requirements Affidavit, available in the TIP Document Library, is required for Final
Verification and includes the following:

v
v

Signatures on both pages.

Page 1 and the Applicant section at the bottom of page 2 must be signed by the Applicant or an
authorized representative of the Applicant who is listed as a Collaborator on the application.
The “Applicant Name” field at the top of page 2 should be the Applicant Organization name or
the individual Applicant’s name.

The contractor section of page 2 must be signed by the contractor associated with the CSLB
number provided.

Signatures can be manual or digital.

Copy of EVITP Affidavit

Affidavit Ensuring Adherence to ey A
Electric Vehicle Infrastructure Training ‘e.VIP
Program (EVITP) Requirements

By signing this affidavit, |, (“Applicant’s Mame/Name of Applicant's
Authorized Reprasentative™), with respect to _ ___ (“Application Number®),
ocated at (“Installation Address" 3, affirm that | am authorized to attest under

of California, that each of the statements in the paragraphs
tand and agree that applications and projects that do not
receive an incentive, and any falsification or misrepresentation of

perjury under t r~e laveis ..f the St
below are complate, true, and correct. |
meet the fallowing requirermen ay not
nformation relating to the Project could result in disqualification from the CALeVIF Project.

1. If the electric vehicle charging infrastructure and equipment to be installed supplies charging ports with
24.9 kilowatts or less and no charging ports supplying 25 kilowatts or m then it will De installed by
a contractor with an appropriate license classification, as determined
Board, in good standing, with at least one electrician on each crew a mes dur ng work hours who
holds an Electric Vehicle infrastructure Training Program (EVITP) certification.

M

f the electric vehicle charging infrastructure and equipment to be installed supports at least one
charging port supplying 25 kilowatts or more, then it will be installed by a contractor with an
appropriate license classific as determined by the Contractors’ State License Board, in good
standing, with at least 25 pes of the total electriclans working on the crew, at all times during work
hours, holding EVITP cert

ion.

3. With this form | have provided the attached “Project Description Statement” containing the following
nformation:

a. Whether construction has commenced

b. The number of Electric Vehicle Chargin tions (EVCS) installed at each site within the project
and the maximum kW output for sach EVCS.

< A complete and accurate statement listing the names and certification numbers of the EVITP
certified electricians who were on site and working on EVCS installation.

d. Verification and signature from the contractor employing the EVITP certified electricians,
confirming that the identity of each electrician is accurate, that each electriclan's EVITP
certification is valid and current on the EVITP website, and that, at all times during work hours,
the EVITP certified electricians worked at the job site.

e. Signature of the contractor and their con r's license number.

Mames of electricians must be entered as recorded by EVITE, as verified through the online
certification database at www.EVITP.org.

-

I declare under penalty of perjury, under the laws of the State of California, that all of the foregoing
statements are true and correct.

Signatwre: ____ Printed Applicant Name/Name of Applicant’s
Authorized Representative:

Tikee .~ 00000 B S
Company Mame:
Date:__

CALFORNIA Ceriar for
ENERGY @ ﬁ, Sustainable
COMMISSION Energy
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Application Number: Applicant Name:

Instablation Address:

Project Description:

If construction has commenced, fill in the project description below. IF the Job Site Installation Form
and Project Description Statement are being submitted before construction has commenced, for the
purpose of receiving a milestone payment, then mark "Mo® below and skip to the signature portion to
complete the form. This form shall be filed with all requests for payment, both the milestone payment
{if applicable) and the final payment.

Construction has commenced: Yes '::]' Mo D

Mumber of Electric Vehicle Charging Stations (EVCS) being installed:

kW maximum cutput for each EVCS:

kW Maximum Guantity of Chargers

Make Maodel F
Dutput in This Configuration

Mame of contractor on site: Contractor's License Mumber:

Total number of state certified general electricians on site:

Mame{s) of Electric Vehicle Infrastructure Training Program (EVITP) certified electrician{s) on site
with valid EVITP certifications and who worked at all times during work hours on site:

Electrician's Name EVITP Certification Mumber

| declare under penalty of perjury, under the laws of the State of California, that all of the foregoing
statements are true and correct.

Contractor Applicant
Signature: Signature:
Contractor's Name:! Printed Applicant Mame/MName of Applicant's
Tithe: Authorized Representative:
Company Mame (as it appears on contractor's CSLB Title:
C-10 license If applicable): Company Mame:
Contractor's License Mumber: Cate:
Date:
cal F an NlA %:.Il.;aj;ahlE
E:Eﬁﬁ:ﬂau EHEP‘Q‘:{"

CEE-CALYIF-CI0a




J. Final Inspection Card

A final inspection card is required for Final Verification and includes the following:

v

AN

Address listed matches the Installation Address on the application.
Final sign-off date for EV charger installation.

Permit number that matches permit documentation.

All required signatures, if applicable, showing approved final electrical, final building, and/or

overall inspection.

Sample Final Inspection Card

Gity of
Davelopment and Resource Management Department
For Inspections Call:
INSPECTION RECORD CARD
LOCATION OWMER
PERMIT, CONTRACTOI

The following inspactions must be called for by the pertinent contractor. Mo electrical wiring, plumbing, heatmsg, or stsurarmemliers
shall be covered until all rough inspections are made.

[ Building Section ] Electrical Saction || [ Plumbing/Mechanical Section
Compaction Temporary Power Pole On-Site Sewar
Ufier Ground Temparary Power
Foundation Undergrounsd Manholes
i i Storm Draing
_Calch Basins
On-Site Waler
Rough Wire: Chionnation Test
Thrust Blocks
Fire Main Rgh.

Fire: Main | 2008 test

Fire: Hydrant Flush

.G, Rough Water

Rough Waste

Rough Gas

Viants

Water Pipe

Condansate Draing

H.W. Insulation

Roo! Drains

Ducts Partial

Ducts Complete

Fireplace Flua

AC. Smoke Test

Carrm. Hood Shaft

Comm. Hood Duct

Comm. Hood Wall

Fire Supprosion Test

R. P. Devioe

Landscape Sphr.

hed. Gas Fgh.

Med Gas Test
Final Inspecton

Gas Test
Fire Prevention: Temparary Gas

Gas Meber Clearance

Safe - to - Slock

Safe - to - Ocoupy

Final Inepection Mechanical Final

Flumbing Final

NOTE:

Signature of Inspector after ALL items designates approval
See Reverse Side of this card for minimum FIRE PROTECTION REQUIREMENTS during construction. -
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K. Two Photos of Installed and Operational Equipment

Equipment photos are required for Final Verification and must include the following:

v" Allinstalled EV charger(s) included in your application must be photographed. Photos may
include more than one EV charger.

v" A complete view of the front of the installed operational and accessible EV charger(s). Partial or
incomplete views will not be accepted.

v Please include a statement confirming your chargers are installed, powered on, and operational.

v CALeVIP Sticker must be displayed in a clearly visible location on the front or side of the charger
according to the instructions sent with the sticker.

Sample Photos

A . - W
(g,

EA_'.I'ﬂul'.l)m

38



L. Network Agreement Acknowledgement Form

A completed network agreement acknowledgement form is required for Final Verification and includes

the following:

v All fields and signatures complete and legible.

v" A completed CALeVIP network agreement acknowledgement form. A blank copy can be found in
the TIP Document Library

v" Any networking costs that you would like to be considered towards your final rebate must be on
and follow the invoice and proof of payment guidelines for the installation invoice listed above.

Sample Network Agreement Acknowledgement Form

Network Agreement I ] g :

Acknowledgement Form

e Cener for
CALIFORNIA
ENERGY @ "\ Sustainable

COMMISSION

Energy
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3.

A.

v

=

P

<

Final Documents Additional Information

Mailing Address Confirmation

At the time of Final Verification submission, if you selected ‘check’ as your preferred form of

payment, please provide an email confirming the mailing address where the rebate check should be
sent.

Alternative Fuels Data Center Submission

At the time of Final Verification submission, register your EV chargers with the Alternative Fuels
Data Center (AFDC). Submit here: https://afdc.energy.gov/stations/#/station/new.
Forward CALeVIP the AFDC email confirming you have successfully registered your EV chargers.

From: —y . e e

To: “

Subject: Alemative Fuels Station Subm :5'0'-
Date: Monday, June 26, 2023 4:05:24 PM

Thank you for vour station submission. Please note that your update will not antomatically appear in the Altemative
Fueling Station Locator. All station information must be confirmed before changes are made. The tum-around time
for updates will depend on the completeness of the information provided as well as the responsiveness of the station
or point of contact. We will contact you directly if we have any questions about your submission

The Station Locator Team

Installation Data Form

At the time of Final Verification submission, complete and submit your Installation Data Form on
your user dashboard.

All EV charger serial numbers in your installation must be submitted through the Installation Data
Form

.Operational Equipment Confirmation

At the time of Final Verification submission, please provide the following statement:
v | confirm that the chargers are installed, powered on, operational, and publicly accessible
24/7.

Disclosure of Other Rebates Statement

At the time of Final Verification submission, you must provide a statement disclosing whether you
are receiving or have received additional rebates or funding for this site from an entity other than
CALeVIP or from a previous CALeVIP TIP. If so, please provide the name of the rebate program and
the amount of the rebate. If you are not receiving additional rebates or funding for this project,

please provide written confirmation via email.

40


https://afdc.energy.gov/stations/#/station/new

	Definitions
	A. Invoicing Procedure Overview
	B. Proof of Payment Overview
	C. Eligible and Ineligible Costs
	D. Special Cases
	Bulk Purchases and Bundled Contracts
	Large Construction Projects
	Lower Rebate Amount Confirmation
	Authorities Having Jurisdiction (AHJs)

	E. Examples of Acceptable Proof of Payment
	Check Copies
	ACH Payments & Wire Transfers
	Credit Card Receipts
	Sample Proof of Payment Documents

	F. Entering Project Costs from Your Dashboard
	A. Site Verification Form
	B. Permit/Utility Service Application Package
	C. Final Utility Design
	D. Issued Permit
	E. Equipment Order
	F. Design Invoice
	G. Equipment Purchase Invoice
	H. Installation Purchase Invoice
	I. EVITP Requirements Affidavit
	J. Final Inspection Card
	K. Two Photos of Installed and Operational Equipment
	L. Network Agreement Acknowledgement Form
	A. Mailing Address Confirmation
	B. Alternative Fuels Data Center Submission
	C. Installation Data Form
	D. Operational Equipment Confirmation
	E. Disclosure of Other Rebates Statement

